Account Basics — Dashboard
and Settings

Once you're logged in, you'll spend most of your time in the dashboard. Here's what you need to
know to get started.

Your Dashboard

The dashboard is your home base for managing your co-op. From here, you can create events,
manage members, and track schedules.

m Mountain View Explorers

Admin ~
< Let's get your co-op set up %

Overview : 3 of 6 steps complete
(2t Dashboard

Co-op Profile
Today Enter your co-op name and tagline Start
Joining .

Site Template Goto step
Our families Choose a design for your website
Classes & events o Branding
Community o

MembershipPlan
Money

Invite Members Go to step

How we're doing
Invite families to join your co-op

Settings
@ rusishsie

Dashboard )
% Customize Dashboard
Overview of your co-op's key metrics
2 pending applications x Complete Onboarding

o Active Members Events This Month . Revenue This Month - Attendance Rate

o3 68

= g EI 0 3/ $0‘00 )

Cookie preferences Do Mot Sell or Share My Personal Information

Tadav Thuredav Santamhar 17

Manage Your Account Settings

To update your profile information or change your password:



1. From the dashboard, click your profile icon or name in the top-right corner.
2. Select "Account Settings" from the dropdown menu.
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Manage your profile and account settings
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3. Update your email address, name, or password as needed.
4. Click "Save Changes" to confirm.

What's next

Read Creating an Event to set up your first co-op gathering.
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